
How to open the tool 
 
To open the tool please follow the instructions below: 

1. Double click the file’s icon 
 
2. When the message shown below appears, select the option ‘”Enable 

Macros” 
 
  
 
 
 
If the following message appears  
 

 
 
 
 
 
 
please follow the instructions shown below: 
 

1. Click ‘OK’ in the message window 
2. Click on ‘Tools’ then ‘Macro’ then ‘Security…’ as shown below 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
3. Click on ‘Medium. You can choose Whether or not to run potentially 

unsafe macros.’ As shown below 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Click ‘OK’ 
 
5. Double click the file’s icon 
 
6. Follow point 1 & 2 above 

 


